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Download our excel template and enter 

honoree information in all fields. 

Upload completed template and review the 

auto-populated information. Edit as needed. 
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Create check and mail it to the 

Office of Advancement. Tribute 

letters will not be sent until check is 

received.

 

You will be redirected to Virginia 

Tech’s giving website. Review details 

and add gift to cart. 
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Review auto-populated information and select give now. 

Choose 

between credit 

card or 

Paypal 

transaction. 

Enter 

payment 

information 

and review 

final 

transaction 

details. 
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Download our excel template and enter 

honoree information in all fields. 

Upload completed template and review the 

auto-populated information. Edit as needed. 
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Create check and mail to the Office 

of Advancement. Tribute letters 

will not be sent until check is 

received. 
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You will be redirected to Virginia 

Tech’s giving website. Review details 

and add gift to cart. 

Review auto-populated information and select give now. 
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Choose 

between credit 

card or 

Paypal 

transaction. 

Enter 

payment 

information 

and review 

final 

transaction 

details. 
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